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areas
Contact Hotline
PART A Location
PART B Parking
PART C Interior 
Facility Conditions
PART D Space Layout
1
2
3
4
5
6
7
8
9
10
11
12
13
22
23
Location within community
Location within building
Access to
Exterior Condition
Parking Arrangements
Overall Interior condition
Doors and windows
Ceilings
Floors
Walls
Lavatory Facilities
Space Adaptability
Office Space
Reception
Display
Ideal/central location for assigned 
market, high
-volume traffic     
adjacent to main traffic artery 
Ideal easy access first floor   
storefront space 
Ideal, easy access
Highly attractive for community 
standards, well maintained. 
Sufficient, close to proximately
Excellent 
Majority of sub items are excellent 
Not damaged, attractive, modern 
(storefront windows) 
Not damaged, attractive, modern
Carpeted, attractive material,   
color blends with decor 
Panels, wallpaper, or mural color 
blends with decor 
Not damaged, attractive, modern
Ideal, good functional   
arrangement 
Exceeds DoD Standards in all 
areas 
Exceeds DoD Standards in all 
areas 
Exceeds DoD Standards in all 
Within prime area of market but 
does not hamper mission   
accomplishment 
Conveniently located for visitors
Unrestricted no impairment on   
mission or times 
Average compared to community 
standards. 
Gov parking at or near the office
Majority of sub items are   
satisfactory 
Average, evident of fair wear and 
tear 
NA
NA
NA
Good working order, well   
maintained, within close proximity 
Adequate and funtionability
Meets DoD Standards in all areas
Meets DoD Standards in all areas
Meets 
DoD Standards in all areas
Marginal 
Hard to locate, does not hamper 
mission accomplishment  
Hard to locate, does not hamper   
mission accomplishment 
Restricted,does not hamper   
mission accomplishment 
Meets community standards some 
work required 
GOV parking within a four block 
distance 
Majority of sub items are   
satisfactory 
Serviceable, some work needs to 
be done 
Stained or missing ceiling tiles,   
maintaned, but needs work 
Worn, but needs 
cleaning
Nail holes, scuffs, need minor   
repair 
Serviceable, some work needs to 
be done 
Some unusable space
Adequate
Adequate
Adequate
Impairs mission   
accomplishment, unworkable,   
hard to locate 
Hard to locate within building,   
impairs mission accomplishment 
Restricted or limited access
Dilapidated, well below 
community standards 
GOV parking unavailable within   
a four block distance, security is 
a problem 
Majority of sub items are   
unsatisfactory 
Damaged, evidence of being 
poorly maintained 
Damaged, poorly maintained
Damaged, degraded, cosmetic 
discrepancies 
Damaged, degraded, cosmetic 
discrepancies 
Damaged, degraded, cosmetic 
discrepancies not within close   
proximity. 
Inadequate, lots of unusable 
space 
Insufficient Space
Non Existent
-
Non-Existent
Item
Item
Item
Item
Area
Area
Area
Area
Excellent
Excellent
Excellent
Satisfactory
Satisfactory
Satisfactory
Satisfactory
Marginal
Marginal
Marginal
Unsatisfactory
Unsatisfactory
Unsatisfactory
Unsatisfactory
Lease: 
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PART E Utilities
PART F Signage
PART G Janitorial
PART H Furniture (Optional) For Service Use Only
24
25
14
15
16
17
26
18
19
20
21
Storage
Testing
Air
-
Conditioning and Heating
Lighting
Water
Communication
Sewage
Internal Sign
External Sign
Janitorial Service
Furniture
Exceeds DoD Standards in all 
areas 
Exceeds DoD Standards in all 
areas 
Maintains proper temperature, 
meets DoD Standards 
Exceeds DoD Standards in all 
areas 
Exceeds DoD Standards
Adequate number of   
communication lines and DSL 
Capable 
Exceeds DoD Standards in all 
areas 
Professional appearance, neat   
displayed
properly 
Properly located, easily read from 
street, well maintained 
Performed regularly IAW contract
Non/Standard, professional 
appearance, neat   
Meets DoD Standards in all areas
Meets DoD Standards in all areas
Both cooling and heating   
maintains
proper temperature 
Meets DoD Standards in all areas
Drinking fountain within 150 feet 
of office 
Adequate number of   
communication lines 
Meets DoD Standards in all areas
Adequate
Adequate
Adequately provided 95% of the 
time 
Non/Standard, neat appearance, 
needs cleaning 
Adequate
Adequate
One or the other does not   
maintain proper temperature 
Meets DoD Standards in some   
areas 
Drinking fountain within 150 feet,   
but inoperable 
Limited number of communication 
lines 
Adequate
Not properly displayed
Discolored, missing or faded   
lettering, cracked or broken facial 
or not properly displayed 
Available most of the time
Non standard, neat, presentable, 
clean 
Non-Existent
Non-Existent
Damaged, inadequate requires   
replacement 
Unacceptable, glare problem,   
major repairs needed 
Unavailable, unsuitable, and(or) 
inconvenience 
Inadequate number of   
communication lines 
Non
-
Existent
Non
-
Existent
Non
-
Existent
Unavailable most of the time, 
nonexistent 
Non Standard, soiled, worn and 
torn 
Item
Item
Item
Item
PART D Space Layout 
Item Area 
Area
Area
Area
Area
Excellent
Excellent
Excellent
Excellent
Excellent
Satisfactory
Satisfactory
Satisfactory
Satisfactory
Satisfactory
Marginal
Marginal
Marginal
Marginal
Marginal
Unsatisfactory
Unsatisfactory
Unsatisfactory
Unsatisfactory
Unsatisfactory
Inspection Rating: 
Created By: 
Lease: 
Remarks: 
Inspection Type:
Inspection Date:
Facility:
Contact Hotline
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